


1. OouwMe nonoxkenus

1.1. Hacrosiee [TonoxeHue onpenenseT OPraHU3aLlHOHHYK CTPYKTYPY, LNH, 3aaaul, PyHKLIHH,
npapa, B3aHMOOTHOLUEHHs U OTBETCTBEHHOCTD OTAeNa MHGOPMaLUHOHHBIX TexHonoruii (nanee - OUT)
ITIOV «Kemeposekuit arpaphblii TexHukym» umeHHd I I1 Jlepuna (nanee - TexHukyM).

1.2. TI'nasHoii uensto cozganus OUT sipnsAeTcs opraHuzauus npouecca HHGpopMaTH3aLHH
JeSITeNbHOCTH TeXHHKyMa.

1.3. OMT sBnsieTcst CAMOCTOATENbHEIM CTPYKTYPHBIM MoapazaeneHueM TeXHUKYMa,

1.4, OMT coszpaercs, peopraHu3yeTcsa U JUKBUOUPYETCA MPUKA30M AUpekTOopa TeXHUKyMa.

1.5. HenocpeacteeHHoe pykoBoactso OUT ocywecTtenger HauanbHUk OUT.

1.6. B ctpykrypy OUT xoaut Sudnuorteka. JeAaTenbHOCTb OUOTUOTEKH PeryaIupyeTcs OTaeIbHBIM
MOJIOKEHHEM.

1.7. B wratHoM pacnucannu OWT npenycMaTprBalOTCA CIeIYIOIHE OOIKHOCTH !

3aBenyrOLIHIT OTAeNeHHeM HHYOPMALMOHHBIX TEXHOJOIHH - 1

Crneunanuct HHPpOPMALIMOHHBIX TEXHOMOTHH - 1;

TexHuk -1;

naGopaHT - 1;

- 3aseaywolHi dudbnuotekoii - 1 (budnnoTexa);

1.8 HesatenpHocTs OUT ocyluecTBiseTca B COOTBETCTBUM C TOJOBBIM MiaHoM pabotbl OUT,
YTBEPKACHHBIM JHPEKTOPOM TeXHHKYMA.

@unancuposanue aeatensHocTH OHMT npounssoautes 3a cqer cpencts ¢eaepanbHOro OrRXKETa B
COOTBETCTBHH C YTBEP:KICHHOH CMeTOH pacxonoB TeXHHKyMa, a TAKXKe 3a CUeT BHEOHIKETHBIX
CPEACTB.

1.9, J1a TONHOLIEHHOTO  BBLIMOJHEHHA  BO3MOKEHHBIX Ha Hero oOssaHHocteili OWT
NPENOCTABIATCA OTAENBHbIE NMOMELIeHHs, ODOPYOOBAHHBIE B COOTBETCTBUM ¢ TPeOOBaHHAMH K
YCJIOBUAM TpYIa, NMpaBUIaMH MOKapHOH 0e30MacHOCTH, CAaHUTAPHBIMH MPaBUIaMU U HOpMaMH

1.10. B Benennn OMNT HaxoauTCs BECh MapK 3NEKTPOHHO-BbIYHCIHMTENBHOH, nepudpepHiHOH
KOMIBIOTEPHOH, TENeKOMMYHHKALHOHHOH M OpITeXHUKH TeXHHKyMa, a Takke MpOorpaMMHOE
00ECNeUYeHHe ero NeATEIbHOCTH - MATEPHANTBHO-TEXHHYECKAs 0a3a nHpopmaTuzauun TexHUKyMa.
1.11. B cpoeii geatensHoctd OUT pykoBOACTBYETCA CNEAYIOIIUMUY JOKYMEHTAMHU:

- ®enepanbHbiM 3akoHOM Poccufickoit @emepauun ot 29.12. 2012 Ne 273 «OOG olpa3opaHUU B
Poccuiickoil @enepanun»,

- TocymapcTBeHHBIMH — O0OpasoBaTeNbHBIMH  CTaHAApPTaMH  CcpedHero  npodecCHOHANbHOrO
0o0pa3oBaHys,

- 3AKOHOJATEJIbHBIMHU U HOPMATHBHBIMH NPaBOBbIMH akTaMu Poccuiickoi ®enepaunn, Kemeposckoii
odnactu — Kysdacca, peryIHpyoOIHMH BONPOCH! OPraHH3alHH 00pa30BaTeNbHONH NeATENbHOCTH;

- YecTaBOM M MpaBHIaMHM BHYTPEHHEIre TPYOOBOrO pacnopsanka TeXHHKyMa, a TakxXe HHBIMH
JIOKaJIbHBIMH aKTaMH, PEraMEHTHPYIOLHUMH €ro AeATeNIbHOCTS,

- MpHKa3aMH H pacnopspkeHuAMH aupekropa [TIOY «Kemeposckuiil arpapHpli TEXHHUKYM» HMEHH
I'.I1 JleruHa;

- HacrosauwuM [TonokeHHeM.

1.12. >ddextupHocTb OearenabHoctd OUT oLeHHBaeTCs MO CNEAYIOLIMM MOKa3aTeNnsaM:

- KauecTBO BBIMOJHEHUA pYHKLUI;

OMepaTUBHOCTD PELUEHHS MOCTaBAEHHbIX 3aJaY,;

ypoBeHb HHpopMaTH3auuu TexHuKyMa.

cobnoneHne 3akoHomaTenbcTBa P® W JOKaNbHBIX HOPMATHUBHBIX aKTOB, perfJaMeHTHPYIOLLHX
AesTeNnbHOCTh TexHuKyMa.

1.13.  TlonoxeHue pa3padoTaHO H YTBEPKAEHO B COOTBETCTBUH ¢ TpyaosbIM konekcom Hacrosiee
Poccuiickoii ®emepaunn, YcraBom I'TIOY «KeMepobckuil arpapHblii TeXHUKyM» uMeHu I[.IL
JleBHHa», NOMKHOCTHBIMH HHCTPYKUMAMH coTpyaHHKOB ONT, yTBepknenneiMu nupexkropom ITIOY
«KeMeposckuill arpapHblil TeXHUKyM» UMeHH I .I1. JleBuHa».






4.6. ConeicTBHE B OPraHU3aLHH BHYTPEHHHX MEPONPHUATHH ¢ HCMOMB30BAHHEM HHOPMALMOHHBIX
TEXHOJIOTHH.

4.7. OpraHuzauus U3gaHUA NOAUrpadUUecKO NPONYKLHH BHYTPH TeXHUKYMA.

4.8, TIoMCK M CKauMBaHHE TEKCTOBBIX JAOKYMEHTOB, MYJNbTHUMEAHA, OUCTPUOYTHUBOB B riodanbHOM
KOMIBIOTEPHOMN ceTH HHTepHeT.

4.9, AIMHHUCTpUpOBaHHE HHHOPMaLHUOHHEIX DAHKOB JOKYMEHTOB, MyJbTUMEIHA, IUCTPUOYTUBOB,
4.10. PaspadoTka SJEKTPOHHBIX HH(pOpPMaLHMOHHBIX MaTepHaNIOB.

4.11. Pa3padoTka KOMIBIOTEPHBIX MPOTPAMM.

4.12. Passutue unHpopmMauuoHHoro caiita TexHHMKyMa B rnobanbHON KOMITBIOTEPHOH CeTH
HHTepHeT, MEHEIKMEHT €ro CTPYKTYPbI H COAEPAKAHUA.

4.13. OOecnedeHue (HyHKLHOHUPOBAHUA CHUCTEMbI pasTpaHUYeHHs MPaB AOCTYMA K 3JMeKTPOHHOI
HHGOPMALIHH ¢ TOMOILBI NaPONEH.

4.14. KoHTposnb Hag OOMEHOM 3JEKTPOHHOH HH(OpMaLuell MeXOy NOKanbHOH KOMIBIOTEPHON
ceTbr) TeXHHKYMa H r1odabHOH KOMNBIOTEPHOI ceThio HHTepHeT.

4.15. Oprasusauus  3alMThl  MHQOPMALMH  OT  JEHCTBHS  BPEAOHOCHOIO  NPOrpaMMHOIO
odecneueHus.

4.16. OOecneueHne (QYHKUHMOHHPOBAHHMA CHCTEM IIH(POBAHHS 3JEKTPOHHOH HHpoOpMauuu ¢
MOMOLUBIO 3JIEKTPOHHBIX CPEACTB KpUNTOrpadHUIecKon 3a1uuTel HHGOPMALHH.

4.17. Obecneuenue (QyHKUHOHMPOBAHHA CHCTEM  3NEKTPOHHO-UMPPOBOH  UOEHTHHKALHH
YYaCTHHKOB 3JIEKTPOHHOTO JOKYMEHToo00poTa.

4.18. Benenue yuerta €I HHHI] MaTEPHATbHO-TEXHUHECKOrO 00ecneueHus npouecca
uHpopMaTuzauuu TexHUKYMa, X OBH/KEHHS U pacrpeneNeHus no padbouuM U yueOHBIM MecTaM U
HHQPACTPYKTYPE JIOKAJIBHOH KOMMBIOTEPHOH ceTH TexHHKyMa.

4.19. Benenue yueta padouerc BpeMeHu cotpyaHukos OUT.

4.20. OcyLuecTBIeHHEe KOHTPOJS Haj codmoaeHreM cotpyaHukaMu OUT nonokeHH JOKYMEHTOB,
pernaMenTHpyrowux neAatenbHocTb OUT u TeXHUKyMa B LENOM.

4.21. OcylecTBieHHe KOHTPOJA Ham ONaronpUATHOCTBIO YCIOBHMH Tpyda H 3(Q¢eKTUBHOCTBIO
IesiTeNbHOCTH coTpynHukos OWT.

4.22. OcyluecTBIeHHE KOHTPOJA Had BHIMOJHEHHUEM 3as1BOK COTpYIHHKOB TexHUKyMa.

4.23.  OcyluecTeieHHe KOHTPOJIA Had ONTHMAJBHOCTBI)  PacClpeaeneHHs aHHHL
MaTepHaJbHO-TeXHHYeCKoro odecneueHus mnpouecca MHGpopMaTHsauuu TeXHUKYMa Mo pabouuM U
yueOHBIM MECTaM H HHPPACTPYKTYPE JIOKAJbHOH KOMIBIOTEPHOH ceTH TexHuKyMa.

4.24. PaccMOTpeHHE M BBIMOJHEHHE 3aABOK OT COTPYAHHMKOB TeXHUKYMa O He0oOXOOMMOCTH
PEeIIeHHA BOMPOCOB, OTHOCALIMXCS K chepe HHPOPMALIHOHHBIX TEXHOJIOIHH.

4.25. OueHka TeKyllero yposHsA HHpopMaTu3aLUHu TeXHHKyMa.

4.26. OuenHka 3pPeKTHBHOCTH AeATENBHOCTH cOTpyaHukoB OUT.

4.27. AHanu3 ppIHKOB ANNAPATHOIC H NMPOTPAMMHOIO 0OECTIEYEHHS.

4.28. AHamu3 BO3MOXHOCTEH NPHMEHEHHS HHQPOPMALHOHHBIX TEeXHOJOrHH B JE€ATENBHOCTH
Texnukyma.

4.29. DBbIHeCeHHE Ha PACCMOTPEHHE AIAMHHHCTPALMH TexXHUKyMa MNPeNoXKeHHH O MpHEME,
YBOJIBHEHHH, MOOLIPEHHH, B3bICKAHHH, ABHKEHHH H KapbePHOM pocTe coTpyaHukoes OUT.

4.30. BriHeceHue Ha paccMOTpeHHe AAMHHUCTPAaLUU TeXHUKYMa MpeanokeHUH no
MOBBILIEHHIO YPOBHA €ro HHPOPMAaTH3ALHH.

431. Otbop eouHML MaTepHAJbHO-TEXHHYECKOro OOeCMeueHud, MOANekKalluX 3aMeHe,
nepepacnpeneneHuo, NpogHIaKTHKE HEPAOOTOCTIOCOOHOCTH, PEMOHTY.

432. Bbidop amnmapaTHOrc M TNPOrpaMMHOrO oOecredeHHs, MOoINekallero 3akynke, WU
MOCTABLIUKOB.

4.33. IlpenmoctaBieHHe OTYETOB ©O0 YypOBHE MaTepHalbHO-TEXHHUECKOH olecneueHHOCTH
TexHukyma.

4.34. Tlonrotoska otyetos o padore OUT.



4.35. CocrtaBneHue aKTOB BbINIOJHEHHBIX paloT, CBA3aHHBEIX C PaCXOIOBAHHEM TOBAPOB M YCIYT,
OTHOCALIHXCA K cepe HHPOPMALIHOHHBIX TEXHOJIOTHII.

4.36. Bblmaua 3akiroueHHH 00 OCHALUEHHOCTH aBTOMAaTU3UPOBAHHBIX pabounuX U yueOHBIX MeCT,
4.37. Paspadotka nnaHos padotsr OUT.

4.38. VYuacTHe BO BHEWIHHX U BHYTPEHHHUX MEPONPUATUAX IO pPaCCMOTPEHUI BOIMpPOCOB,
OTHOCSILUUXCA K chepe HHPOPMaLUOHHBIX TEXHOJIOTHI.

4.39. VYvyacTHe B KOHKYpcax B cepe HHPOPMALHOHHBIX TEXHOMOTHI.

4.40. Beaenue neperoBopoB ¢ COTPYOHHKAMH VUPEKIASHUN OTpPAClH, YUPEKASCHUIN- MOCTABLIHKOB,
YUPEXKIEHHH, ¢ KOTOPBIMH HAJIAKEH 3JIEKTPOHHBIN AOKYMEHTOOO0POT, 110 BONPOCAM, OTHOCILIHMCS K
cpepe HHGOPMALMOHHBIX TEXHOJOTHI.

4.41. Tlpusneuenue coTpyaHHKOB TexHHMKyma K coneHcTeury corpyaHukam OWUT B npouecce
OCYLIECTBJEHUA HMH CBOEil MpodhecCHOHANBHOMN NeATeNbHOCTH.

4.42. 3ameHa yCTapeBLIErO ANMAPATHOIC H MPOrPpaMMHOrQ odecneueHus.

4.43. Bpoz B 3KCIUTyaTaLMIO annapaTHOTO U MPOrpaMMHOro obecrneveHus.

4.44. BrenpeHHe HOBOTO aNNapaTHOrO H MPOrpaMMHOIQ 00ECeHeHHs .

4.45. Pa3zputHe MHPPACTPYKTYPHI TOKATBHOH KOMIBKOTEPHOH ¢eTH TeXHUKYMa.

4.46. PassurHe HHPPACTPYKTYPHI KAHAJIOB TeNeOHHOH CBA3H.

4.47. TpodunaxkTuka HEPAOOTOCIOCODHOCTH ANMAPATHOrC H NMPOTrPAMMHOIC 00eCTIeUEHHSL

448, JMarHOCTHKa M peLIEHHE ONEepaTUBHBIX NpodneM, CBA3aHHBIX co cOoamu B padoTe
aNnapaTHOrO U NPOrPaMMHOTO OOECTIeUEHHs ( MEJIKHI PEMOHT).

4.49. OpraHu3alusA peMOHTa annapaTHOro obecrneyeHus.

4.50. AQMHHHCTPHPOBaHHE NMPOrPAMMHOIC 0OECTIEYeHHUS.

4.51. AIMUHHCTPHUPOBAHHUE JIOKAJBHON KOMITbIOTEPHOH CeTH TeXHUKYMa U CUCTEMbI BHYTPEHHETO
daitnosore coMeHa.

4.52. AIMHUHHCTPHPOBAHHE CUCTEM BHYTPEHHEIrO U BHELIHErO 3JIEKTPOHHOTO AOKYMEHTO000poTa U
COOTBETCTBYIOLUMX Oa3 JaHHBIX.

4.53. AIMHUHHCTPHUPOBAHHUE KaHaNa 3JIEKTPOHHOH IMOYTHI

4.54. OOfecneuenue OOCTyNa COTPYOHHKOB TeXHHKYMa K pecypcaM rnolanbHOH KOMMBIOTEpHOM
ceTH MIHTepHeT U KOHTPOJIb Hal HUM.

4.55. OOyueHue coTpynHukoe TexHHKyMa paGoTe ¢ MPOrpaMMHEIM H anmnapaTHBIM odecrneueHHeM
NOCPENCTBOM HHAMBUAYAIBHBIX HJTH KOJUIEKTHBHBIX KOHCYJIBTALIMI.

4.56. IlopbiwieHHe ypoBHA  HWH(POPMaUHOHHOH  TIPaMOTHOCTH  COTPYAHHMKOB  TeXHHKyMa
NOCPENCTBOM HHIMBUAYAIBHBIX HITH KOJUIEKTHBHBIX KOHCYJIBTALMI.

4.57. HuHdpopMaLHOHHO-TEXHUYECKOe COMPOBOKASHHE aNMNapaTHOTO odeCeyeHUs.

4.58. HMHpOpMALHOHHO-TEXHHYECKOE CONPOBOXKISHHE OCHOBHOrO (basosore u  odHCHOrO)
MpOrpaMMHOTO 0OECTIeUEHHUA.

4.59. Opranusauus HHPOPMALHOHHO-TEXHHHYECKOTO COMPOBOXKAEHHS
CNEeLHATH3IUPOBAHHOIC NPHUKJIAAHOIO NMPOrPAMMHOIQ 00eCIeHeHHS.

4.60. ConeiicTBHe aAMHHHCTPAaUMH TEeXHHKYMAa B Pa3sBUTHH BHEOKKETHOH MNeITeNbHOCTH
Texnukyma, paclIHpEHHH CNEKTPA IUIATHBIX YCJAYT B ¢Pepe HHPOPMALHOHHBIX TEXHOIOTHH.

4.61. ConeiictBue B paboTe memarorMyeckoMy MU METOOHYECKOMY COBETaM, aTTECTALMOHHON U
NPHEMHOH KOMHCCHH

4.62. CopnelicTBHe MpU NPOBEJEHUM BHYTPEHHUX M BHELUHUX ayIHTOB, MPOLEAYpP aTTeCTalHH,
JIMLIEH3UPOBAHHA U AKKPeAUTALHH TeXHHUKyMa.

4.63. VYdacTue B HHBEHTapHU3aLMUAX U MpoUesypax CHCcaHUA 000pyIOBaHUA.






