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YTBEPKIAIO:

TBOY CTIO «Kemepk rpar EXHAKYM»

MIOJOXKEHUE

0 DyxeanmepcKoil ciyydcoe

1. Ofunie nooxenns

1.1.  byxranrepckaa cnyx6a (ganee — Oyxranrepus) SBISETCA CAMOCTOSTEIBHBIM CTPYKTYPHEIM
NOApa3AcieHUeM TEXHUKYMa Ha npasax cnyxObl (OTHena) ¥ NOIMHHACICS HEIOCPENCTBEHHO
Jnpexropy yapexaeHuns.

1.2, Crpykrypy m mrarsl Oyxranrepun yrsepknaeT Jupekrop ¢ yderoM 00beMoB paboTsl H
0co0eHBEOCTEN PHUHAHCOBO-X034UCTBCHHOMN JIEATEIIBHOCTH.

1.3, B wmrarHeli coctas OyxraiTepuy BXOAST: MIaBHpIH Oyxrairep, 3aMecTHTENb TIABHOTO
Oyxranrepa, Oyxranrep no ydery 3apaboTHOH IIaThl M CTHREHMH, OyXrantep-kaccup, Gyxranrep
Marepuaneprofl rpynnel, Oyxrantep po ydery ['CM, Oyxranrtep mo muranuto, Oyxranrep uo
BHEOIOKETHON AeITeHEHOCTH, SKOHOMUCT.

1.4, I'naBspii Oyxranrep HasHAHaeTCd HA OOJDKHOCTL K OCBOOOXKIAGTCH OT JIODKHOCTH
HpuKa3oM [AHpeKTopa yupesxaeHus.

1.5, byxranrepus B CBOEH JeATeIBHOCTH PYKOBOJCTBYETCS: JICUCTBYIOIIUM
3aKOHOIATENBCTBOM,  NPYTHMH  HOPMATHBHO-IPABOBBIMM  AKTaM¥,  YIBeDKACHHBIMH B
YCTAHOBJIEHHOM I[IOPSIKE, PErYIMPYIOWUMMU OyXTralTepcKudl # HaNOTOBBIH yder, HpHKa3aMH,
PACIIODSIKEHMSIMH M YKA3aHHsAMU JUpeKTopa yIpek/IeHHs 10 OCHOBHON ASITENEHOCTH U Y CTaBOM
YUPEHACHUA.

1.6.  OcHoRHMMH 3aavaMM OyxranTepckoil ciuyXOB! SBISIOTCA: BeXCHHE OYXraaTepCKOro M
HAJIOroBOr0 yueTa, (GPHHAHCOBO-XO3IHCTBCHHOU HEITEILHOCTH, OCYINECTRICHHE KOHTPOIA 32
COXPAaHHOCTBIO  COOCTBEHHOCTH, [NPaBMNBHBIM  PACXOJOBAHWEM  JICHEKHBIX CPEACTE U
MaTepHATBHBIX HEHHOCTEH.



2. DOyuxnuu Oyxrajirepun

2.1. Opraumzanms OyXranTepcKoro yueTa OCHOBHBIX GOHIOB, MAaTEPHAILHO-TPOU3BOICTBEHHBIX
3aI1acoB, AEHEKHBIX CPEACTB H JPYTHX USHHOCTEH YUpeKISHH.

2.2. Opradp3alus pacyueToB ¢ KOHTPAareHTaMd 0O XO3HCTBEHHBIM JIOrOBOpaM, ¢ OIO/UKETOM U
BHeOOKETHBIME QOHAAMHE.

2.3. Hayucienue M Beiiata 3apaboTHOH IUIATEHI, CBOCBPEMEHHOE IPOBEIEHHE DAacueToB ¢
COTPYAHHKAMM YIPEKICHHUS ¥ BHEIHTATHEIME paGOTHHKAMH,

2.4. OGecriedenne cTporo coOIrOJeHHs KacCOBOM H pacdeTHON IMCIUIIIMHBI PacXOIOBaHHS
MOJYHMEHHEIX B YIPSIKACHUAK GAHKOB (KPSIHTHEIX OPTaHM3aiMsX ) CPEACTB 10 HA3HAYCHUIO,

2.5, ObecrneueHHe DpeABapHTENbHOrO KOHTIPOJIA 32 CBOCBPEMEHHBIM M IIPABHABHEIM
0(OPMIECHHEM 1 3aKOHHOCTBI) COBEPIIAEMBIX OTIEPALIH,

2.6. IlpumeneHye yTBEpXKIEHHBIX B YCTAaBHOM TOPSAKE THIOBBIX YHUHUUHMPOBRAHHLX (GopM
NEPBHYHON YYETHOH JOKYMEHTAUWM, CTporoe coOmojeHne Hopsaxka OQOPMICHHS 3THX
TOKYMCHTOB.

2.7. OGecrieueHrEe CBOEBPEMEHHOTO ¥ IPABIIILHOTO OTPaXkeHHs Ha cueTax OyXranTepekoro yaera
¥ B OTYETHOCTH PAaKTOR XO3SHCTBEHHON KI3HH.

2.8. Oprauuzauyg HAIOroBOIO y4YETa NOXOACB, PACXO/OB HMYIHECTBA M HHBIX OOBEKTOB.

2.9. CocrapneHue W NOPEJCTaBICHUE B YCTAHOBIEGHHBIE CPOKH OYXranTepCKoH, CTaTHCTHUYCCKOM
OTYCTHOCTEH, OTHETHOCTH B TOCYAaPCTBEHHbIC BHEOIOMKeTHEIE ORIbL, HANOTORBIX JIeKIapaini u
HOICHEHHH K HUM,

2.10. Ilpmasarue Mep K UPeOyNPeXXTEHHIO HENOCTad, pacTpaT M APYIUX HapyUDICHHH H
3noynoTpedneHni.

2.11. [lpopedeHne WHCTPYKTaXa MATEPHATBHO-OTRETCTBEHHBIX AHMII [0 BOIpOCAM ydera H
COXPaHHOCTH LEHHOCTEH, HaXOAAIMXCH Ha OTBETCTREHHOM XPAaHCHHUIL,

2.12. OcyiuecTBIeHHEe KOHTPOAS 32 CBOEBPEMEHHLIM NPOBEACHHEM M YYaCTHEe B NPOBCHCHHM
MHBEHTAPHZAIMKY AKTHBOB X 00f3aTeNBCTB OpPraHM3alHM, CROEBPEMEHHOE H IIPABUIBHOE
OTPaXEHUE PE3yIHLTATOB HHBEHTAPU3AIHH B DyXranTepckom ydere.

2.13. Yyactue B IpOBEACHUM aHANM3A PHHAHCOBO-XO3AHCTBEHHON JEATCHEHOCTH OPraHu3aliyl ¢
UENBI0  BBUIBNEHWS — BHYTPHXO34fCTBEHHBIX  PE3CpPBOB,  JHKBHJAUNHM  1OTEpb H
HENPOU3BOAUTENBHEIX PACX0J0B.

2.14, OcymecTBiaeHHE MEPONPHATHA [0 IIOBBIUICHHIO YPOBHA aBTOMAaTH3alMH y4YeTHO-
BBIYHCITHTENBHAIX paboT.

2.15. CucreMaTH3MPOBAHHEIN YHeT HONOKCHMH, HHCTPYKIUH, JPYruX HOPMAaTHBHBIX AKTOB IIO
BOTIPOCAM OpPTaHH3ALMY B BeAeHHS OyXranTepeKoro 4 HaloroBoro yJera.

2.16. ObecnieyeHue XpaHeHHS OyXTaITEPCKHX AOKYMEHTOB, PETHCTPOB YIETa, HHEIX AOKYMEHTOB,
CBS3AHHEBIX ¢ JEATCILHOCTEIO OYXTranTepekoi cay:k0Op! ¥ OyXTanTepcKoro apsusa.



3. IlpaBa u 00s3aHHOCTH

3.1. TpeboBars OT nozApasfeaerHull yUpeAeHAs IPEACTABICHUS MAaTePUANIOR (IUIAHOB, OTYETOB,
CIIpaBOK M T.1.), HEOOXOOMMBIX MUIf OCYIICCTBIEHHS paboThl, BXOAMUEH B KOMICTCHLMIO
OyxraaTepckoit ey xObL

3.2. He npunMMaTh X HCHONHEHHIO ¥ OQGOPMICHNIO NOKYMEHTH IO OIEpalyAaM, KOTOphIC
HapywawT JeHCTBYIOIES  3aKOHOJATENLCTBO M yCTAHOBJICHHBIH  NOPSOOK — IIpHEMA,
ONPHUXONOBAHHS, XPAHCHAA H PACXOJ0BAHUS JECHEKHBIX CPEACTB, 000PYHOBAHNS, MATCPHATBHEIX
U APYIrUX HEeHHOCTEH.

3.3. lpenacrasnste JIEPEKTOPY YYPEXACHUA [PESATOKCHHS O HANOXCHWM MCUHILTMHAPHBIX
B3BICKAHHH Ha J7Wl, [OIYCTHBUIMX HeAOOpPOKaueCTBEHHBIX OQOPMICHHE #  COCTaBICHHE
DOKYMEHTOB, HECBOCBPEMEHHYIO NIEPEayy UX A4 OTPAKEHHS Ha cUeTax OyXranTepekoro yuera u
OTYETHOCTH, & TAKKE 32 HEJOCTOBEPHOCTE CONEPHKAUTUXCA B IOKYMEHTAX JaHHEIX.

3.4. OcymwecTBnATh CBA3L € JPYrMMH OPraHU3alMAMH, TOCYAAPCTBCHHBIMM OprafaMe o
BONIPOCAM, BXOASIIMM B KOMIICTCHIIHIO OYXTanTepHy.

3.5. Vkazaaus OyxraiTepuu B Ipeaenax QyHKInH, NpeyCMOTPEHHBIX HacTosmmM TlonoxkenueM,
ABISIOTCA O0A3ATEABHBIMH K PYKOBOACTBY M HCITONHEHHIO BCEMH HOAPA3NEIEHUSMEA YIPEKACHAL.

4, OTBeTCTBEHHOCTD

4.1. Bcw nonaOTY OTBETCTBEHHOCTH 34 KAYECTBO U CBOCBPEMEHHOCTE BBUTOIHECHUA BO3IOKCHHEIX
HACTOALUM IIQIOWKEHHEM Ha Oyxraarepuio 3anau W (QyHxuud HeceT rnaBHbBIR Oyxrantep
VUPEIHRTCHHA.

42. CreneHp OTBETCTBCHHOCTH  Jpyrux  paboTHMKOB  OyXraiTepHW  YCTaHABNHBALTCH
JOJDKHOCTHBIMH WHCTPYKHMSMHM. | TapHBIH OyxranTep ycraHABIMBaeT CiyxeOHBIE 00S3aHHOCTH
paboTHHKOB OyXranTepuu B AODKHOCTHBIX HHCIPYKIMAX, yTBepkAaeMbiX JlupeKktopom
YIpeKACHH I10 IPESACTABICHHUIO IVIABHOTO OyXTanTepa.

5. BzauMoOoTHOMIEHHS, CIYKeOHBIE CBSI3 N

byxrantepus nepegaer
Hoppasgeneune byxrajgrepus nojy4daer 30KyMeHThI
JOKYMEHTHI
1 2 3

BzaumooTHOmEHAS CO CTPYKTYPHBLIMH IICAPA3ACTICHUIMH

cnyxb - BEIOMOCTL HCIIOIBE30BAHUSA
KaﬂpOBaﬂ yxoa = IIPUKA3L: IO JHYHOMY COCTAaBY, A
OYCPCIHBIX OTITYCKOE;

- tabens yyera pabouero BpeMEHH
COTPYAHHKOEB,

- DOJLHUYHEIE JIHCTHI,

~ HOTOBOPEI O HONHOH M&TepﬁaJILHOﬁ
QTBCTCTBCHHOCTH.




CrpyKTypHbIC

- AOTOBOPEL HA YCITYTH, CMETDY, aKThbl ¥

- CBENICHHS O HOpMAX pacxona

noJpasAeienus
Jpyrue MaTepHaisl Mo BOTpocam INCHEWKHBIX CPENICTR U
BBIIOJAHEHHUS JOTOBOPHBIX MaTCpHAIOB;
0ba3aTeNLCTE;
- CBEACHHUS O 3aTparax 1o
- cyera Ha mpuobperenue TML; BUAAM ACATENLHOCTH H
- ABAHCOBBIE OTYETH COTPYIHHKOR; OTACTRHEIM AOTOBOpaM;
- QKThI HA CITHCAHIE OCHOBHBIX - CBeleHus 06 oniaTe CIeToB
CPEICTB, MANOIEHHEBIX IPEAMETOB, NI€OHTOPOB U XPEIUTOPOE;
Mmarepganos, 'CM u ap. TMIL - YKa3aHHs 0O BONIpOCcaM
odopmIenus u
TIpenCTaBIeHAs I yaeTa
JOKYMEHTOB U CBEeHUl,
Cexperapuar .
- KOIMH TpPHKA30B U DPACHOPKEHHH | - IPOEKTHI IPHKA30B U
Hupexropa o OCHOBHOH | pacHopssKeHuy 1o BOIpocaM
JIEeSTENBHOCTH, $MHAHCOBOH JCATEILHOCTH;
- KOpPPeCHOHACHUMS B  ajpec | - CBOIKH, CIIPaBKHU, CBCICHUS
Oyxranxrepun. 10 3anpocaM pyKOBOACTBA.
BsanMooTHOImEHU CO CTOPOHHMME OPTraHN3allUsME
YOK - BBITIHCKY MO CUETAM ¥ MPWIATAEMEIE | | PACHETHO-ILIATCHKHELS
. GaHKOBCKHE JOKYMCHTBI,
K HUM HOXYMEHTBL;
- OOBSBICHAS HA B3HOC
- HHCBMCHHBIC  DA3BACHCHHE IO | HaTHYHBIMI
BOIIPOCAM B3aHMOIEHCTBHA ¢ DaHKOM.
- CBEJEHHS TI0 BOIPOCAM
pabOThI ¢ AEHEKHON
HAJTHIHOCTEIO.
OHC
- aKTBl H JOKYMEHTH II0 BOHIPOCAM | - IPHKA3bI, JOKYMEHTHI K
ITPABHJIBHOCTH HMCUYMCICHHS ¥ YIUIATHI | NOSCHEHUS, He0OX0aUMBIC
HAJIOTOB B OROIKET; JUTS TIPABHITEHOTO UCUHCHCHUS
- IIMCHMEHHBIE  Pa3bACHEHHA MO HaJoron;
HaNOroo0I0KeHHUIO, - pacueTsl 10 HalloraM
(HanoroBpIe HEKIApAIHL);
- QyXTraNTepCKas OTICTHOCTS.
Hemaprament - IpuKasbl, THCBEMA, PACIOPDHKECHUS, | - OTUETHI, MHYOPMAITHIO 11O
06pasos atui 1 HayKd METORHYECKYIO THTEPATYPY. paboTte yupekIeHns, TU1aH
Kemeposckols ($UHAHCOBO-XO03STHCTBEHHON
obnactu

ACATCIILHOCTH.

6. Oprapusansg padorer

6.1. Byxranrepckas ciyxba paGoTaeT B COOTBEICTBHM C NPABKJaM# BHYTPEHHEro TPYJOBOrO
pacnopsaKa y4pexKJCHHUA.



6.2. Peopranusanus 1 TAKBUIALUS OyXranTepeKoi CIyXO5l MPOBOAMTCA Ha OCHOBAHAY IIPHKA30B
Jupexropa yapex acHus..

'nasrpiit Oyxranrep %C Kypbaroea
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